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PoGoua nmporpamMa HaBYaILHOI APXiBHOI MPAKTHUKHN CKJIA/IEHA BiIMOBIAHO /10
OCBITHBOI Mporpamm miAroToBKu «Ilcropis»:

1. Mera npakTuku:

HiAroTyBaTH MailOyTHIX (axiBIiB A0 mpodeciitHoi poOoTH B apxiBax, a TaKOXK JI0
B3a€MOJII 3 apxiBaMu MiJ Yac HAYKOBO-IOCHIJHOI Ta MPaKTUYHOI MpodeciitHoi
TiSITTEHOCT1 ICTOPHUKIB.

2. [lepenik nporpaMHUX KOMIIETEHTHOCTEI, siKi HA0yBalOThCs i Yac
NPaAKTUKH:
e 3KS5 3parHicTs 10 nonryky, 0OpoOsieHHs Ta aHami3y iHdopMallii 3 pi3HUX
JUKEpeL.
e ®K14 3HaHHA 1 3aCTOCYBaHHS 1HCTPYMEHTIB MOIIYKY 1H(POpMaLli, TAKUX
gk 01010rpadiuHi CUCTEMHU, apXIBHI ONMKCH, €JIEKTPOHHI MOCHUIIAHHS.

3. 3anyiaHoBaHi NporpaMHi pe3yJibTaTH HABYAHHS:

PH16.31aTHiCTh 3HaXOAUTH 1 BUKOPUCTOBYBATH BIAMOBIAHI [HKeperta iHdopmartii
(616miorpadisi, TOKyMEHTH, YCHI CBITYEHHS, 1H.) JIJIsl JOCI1THUIILKOTO MTPOCKTY

4. ba3u NpoX0OJKeHHS MPAKTHUKH.

Tabmums 1
Ne | baza npakTuKH Ne norosopy/yroau, |/lara 3akiH4eHHsI
AaTa YKJIaJaHHA TepMiHy il
JA0TOBOPY/yroau
Jlep>kaBHUI 1CTOPUKO- Horogip 55/37-16 Bix | 25.02.2024 3
apxiTeKkTypHui 3anoBigauk | 25.01.2023 p. ABTOMAaTUYHOIO
«Crapa Ymanb» IPOJIOHTALIIEI0
5. 3MmicT NpakTUKH
5.1. Onnc HaBYAIBLHOI/BUPOOHMYOI MPAKTHUKH
Tabnus 2
HaiimenyBaHHs CryniHp BHILOT OCBITH XapakTepucTuka
MOKa3HUKIB rajiy3b 3HaHb, CIIEI[1abHICTb, NPAKTHKN
OCBITHS ITporpama
Kpenuris: 3 Cryninb BHIIOT OCBITH - OakaaBp |Ha3Ba mpakTuku: apxiBHa
I"amy3s 3nanb — 03 ['ymanitapui  |Cemectp:4
HayKH TepmiH IpoXOoIKEHHS
CremianbHicTh - 032 IcTopisi Ta  |MpakTUKH: 2 THXKHI
3aranpHa KiJIbKiCTh|apX€OJIoTisl. Bun konTposto:
roauH - 90 OcsiTHsa nporpama «Ictopis» mudepeHIliHoBaHNN 3aJTiK
TwxHeBUX rOIUH -
45:




BJIOK 1. IlpakTu4yHe O3HAWOMJICHHS I3 (DYHKIIOHYBAHHSIM apPXiBHHX
YCTAHOB.

Tema 1. Oxopona mpaui B apxiBHuUX ycTraHoBax. HopMatuBHO-TIpaBOBI
aKTH, 10 PEeryJIolTh TMpaBWjia OXOPOHM TMpall B apXiBHUX YCTAHOBAaX.
Opranizariiiitai 3aX0/14 100 3a0e3MeYeHHsT OXOPOHH Ipalll B apXiBHUX yCTaHOBAX.
Bumorn no tepuropiii, OyaiBedb, CHOPYJ Ta IPUMIIMICHb apXiBHUX YCTaHOB.
Bumoru no GesneyHoi ekcrutyartanlii yCTaTKyBaHHsSI apXiBHOi ycTaHOBU. Bumoru
o070 Oe3MeYyHOro MpOBEASHHS OKPEMHUX BHJIB apXiBHUX poOOIT (30epiraHHs Ta
KOPHUCTYBaHHSl apXiBHUMHU JOKYMEHTaMH; TPOBEACHHS CHEIalbHOTO (i3HUKO-
XIMIYHOTO Ta TEXHIYHOTO OOpOOJEHHS apXiBHUX JOKYMEHTIB; TPOBEACHHS
OpolIypyBaJIbHO-IANIITYPHUX ~ POOIT, TEpEeMIilllEeHHS JTOKYMEHTIB; poOOTH 3
KOMI'TOTEPHOIO TEXHIKOI0). CaHITapHO-TIT€HIYHI BUMOTH JJO YMOB Mpaiii.

Tema: BuBUYeHHSI cHCTEeMHM KOMILUIEKTYBAHHSl i 30epiraHHsi apXiBHHX
donaiB. O3HallOMIICHHS 13 CHCTEMOIO J1JIOBOJICTBA BIJMOBIIHOTO ITiANPHEMCTBA,
yCTaHOBU 4YM opradizamii. [IpakTuuHe BUBYEHHS CHUCTEMH KOMIUICKTYBaHHS 1
30epiraHHs  apxiBHUX (OHAIB  MIANPUEMCTB, YCTAaHOB Ta  OpraHizalliu.
O3HaifoMJIeHHS 13 pOOOTOIO JAEP>KABHOTO apXiBY BIAMOBIAHOI 00JIACTI.

BJIOK 2. Ha0yTTsi NPAKTUYHUX HABUYOK apXiBHOI pO0OTH.

Tema 1. Ha0yrrs nNpakTH4YHMX HABHYOK 3 O00JIKy Ta 30epiraHus
noxkymeHTiB. IlepeBipka Ta perymoBaHHS TEMIEPaTypHO-BOJOTICHOTO 1
CaHITapHO-TIT€HIYHOTIO PEXUMY 30€piraHHs JTOKYMEHTIB y CXOBHILI. BuzHaueHHs
MicLg 30€piraHHs 3aMOBJICHOI CIIPABU 3T1IHO TOMOrpaQIyHUX MOKAXKUMKIB, BUJAUY
CTpaBH 13 CXOBHUIIA Ta TTOBEPHEHHS CHpaBu 10 cxoBuila). CKiIalaHHs 3ar0JIOBKY
apxiBHOI CIIpaBHU, HYMEPAII0 apKylliB CIpPaBH, 3aCBIIUYIOYOr0 HAAMKHCY Ta
BHYTPIIIHBOTO OMUCY AOKYMEHTIB. OQopMIIeHHSI OOKJIaJUHKH CIIPaBU MOCTIMHOTO
30epiraHHs.

Tema: HaOyTTsi NMpakTUYHUX HABMYOK 3 BHUKOPUCTAHHSI JOKYMEHTIB
Odopmiiennst apxiBHoi goBinku. OdopmienHs apxiBHoi komii. OdopmieHHs
apxXiBHOTO BHUTSTY. ApXiBHa eBpUCTHKA. KopuCTyBaHHS aBTOMAaTH30BaHUMU
CHUCTEMaMH apXiBHO-JIOBIAKOBOI 1H(pOpMaIIii.

5.3. InauBinyajabHi 3aBIaHHsA, eKCKYpCil i yac mpaKTHKH

Ne 3/m [HaMBiAyanbHE 3aBAAHHS, TEMA EKCKYpCil
1. Busznauntu  wmicue — 30epiraHHss ~ 3aMOBJICHOI  COpaBU  3T1JIHO
Tonorpap1yHuX MOKAKYUKIB.
2. Odopmuty BuAady copaBd 13 CXOBHUINA (IIOBEPHEHHS CIPaBU 0
CXOBHIIA.
3. [lepeBipuTu TemMIepaTypHO-BOJIOTICHHM 1 CAaHITAPHO-TIT1IEHIYHUNA PEKUM

30epiraHHs IOKYMEHTIB Y CXOBHIII, 1 TP HEOOX1THOCTI, BXKUTH 3aXO/IiB
JUIs1 HOTO HOpMaJTi3arlii.

4. Busnauntn ¢oHa, y sSkoMy KHMOBIpHO MOXe 30epiraTHcCsi MOTpiOHMIA
JIOKYMEHT.
S. Busnauntu oaunHuIo 30epiraHHs (cnpaBy) B Mexax (QOHIy, B SIKIH

WMOBIPHO 30€pIraeThCsl NOTPIOHNUN JOKYMEHT.




OdopMutu apxiBHY JTOBIJIKY.

OdopmuTH apxiBHY KOO (apXIBHUN BUTAT).

OdopMuTH TOCTITHUKA AJ11 pOOOTH B YUTAJILHOMY 3aJIi.

©|0 N|o

CkJ1acTH 3aroJ0BOK apXiBHO1 CIIPaBH.

10. |IIpoBecTn Hymepallil0 apKyllliB CIIPaBH, CKJIACTU 3aCBIAYYIOUNN HAAIMNC
Ta BHYTPIIIHIN ONUC TOKYMEHTIB.

11. | OdopMuTH OOKIAAUHKY CIPABH MOCTIMHOTO 30epiraHHsl.

6. @opmu i METOAU KOHTPOJIIO.
Iorounnii KOHTPOJIb. OIIHIOETHCSI BUKOHAHHS 1HJIMBIAyalbHUX 3aBJaHb
i/ 9ac MPaKTUKH

7. Bumoru 110 3BiTy
Jlns 3BiTYBaHHS 3700yBauy BHUILOI OCBITU TOTYE 30IIUT 3 HIOJACHHUKOM,
3anMucaMyi TMPAaKTUYHUX 3aHATh, BUKOHAHUMH 1HAWBITYyaJIbHUMH 3aBJAaHHSIMHU,
CaMOCTIMHOIO pOOOTOIO TOIIIO.

8. Kpurepii ouinioBanHsi.
HapuanpHa mpakThKa BXOIUTh JO CKJIaay I1HTErpOBaHOI HaBUYaJbHOI
JTYCLUILTIHY, OLiHIOEThCs 3a 100-0aapHOI0 MIKANIOK, a pEUTHHT 37100yBaya BHIIO]
OCBITH 3 HABYAJIBHOI JUCIUIUIIHA BU3HAYAETHCS K CEPeaHE apru(PpMETHUHE.

9. [linBeeHHA MiACYMKIB.
BinOyBaetscss y popMi KOJOKBIyMYy, Y XOM1 SIKOTO 3IIACHIOETHCS 3aXHUCT
3BITIB 3/100yBayiB BULIO1 OCBITH.
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